
 

Madeley Parish Council. 

Neighbourhood Development Plan Committee: Terms of Reference Agreed 27th 

April 2017. 

 

Purpose and responsibilities of the Committee. 

 To develop in consultation with the residents of Madeley Parish a sustainable 

plan for the development of Madeley Parish.  

 To use its delegated powers for the appointment of the professional services 

of a planning consultant within the approved budget powers, and financial 

regulations, of Madeley Parish Council. (See appendix one for relevant 

financial regulations) 

 To work with that consultant in the preparation of a draft Neighbourhood Plan. 

 To use its delegated powers to apply for grant funding to support the project 

where appropriate. 

 To report to Madeley Parish Council at the regular monthly meeting held on 

the fourth Thursday of each month.  

 To liaise with Newcastle-under-Lyme Borough Council and other key 

stakeholders during the process where appropriate. 

 To carry out historical evidential research as appropriate. 

 To deal with all aspects of consultation with the local community including 

questionnaires, web pages, social media, meetings, focus groups etc to be 

appropriate to the diverse needs of the local community. 

 

Operating Procedures. 

 

Meetings will be conducted as outlined in Madeley Parish Council Standing Orders 

and summarised in Appendix One. 

In addition: 

 The committee will comprise of six councillors from Madeley Parish Council 

and membership to be reviewed annually at the Annual Meeting of the Parish 

Council held in May. 

 Non Councillor members will be appointed to the committee but cannot have 

voting rights. 

 The committee shall not delegate the discharge of its functions to a sub- 
committee or staff member, but it may appoint an advisory sub-committee. 

 The accountable body for both contractual agreements with contractors and 
acquisition of grant money will be Madeley Parish Council. 



 

 
  
 
 
 
 
 
 
 
 

 

Appendix One: Financial Regulations applying to orders and contracts. 

 

 



 

 

 



 

 

 

Appendix Two: Standing Orders for meetings and committees. 

 

 

 

a Meetings shall not take place in premises which at the time of the meeting 

are used for the supply of alcohol, unless no other premises are available 

free of charge or at a reasonable cost.  

 

b The minimum three clear days’ public notice for a meeting does not 

include the day on which the notice was issued or the day of the meeting 

unless the meeting is convened at shorter notice  

 

c Meetings shall be open to the public unless their presence is prejudicial to 

the public interest by reason of the confidential nature of the business to 



 

be transacted or for other special reasons. The public’s exclusion from 

part or all of a meeting shall be by a resolution which shall give reasons for 

the public’s exclusion. 

 

d Members of the public may make representations, answer questions and give 

evidence at a meeting which they are entitled to attend in respect of the business 

on the agenda. 

 

e The period of time designated for public participation at a meeting in accordance 

with standing order 3(e) above shall not exceed 15 minutes unless directed by 

the chairman of the meeting. 

 

f Subject to standing order 3(f) above, a member of the public shall not speak for 

more than 5 minutes. 

 

g In accordance with standing order 3(e) above, a question shall not require a 

response at the meeting nor start a debate on the question. The chairman of the 

meeting may direct that a written or oral response be given. 

 

h A person who speaks at a meeting shall direct his comments to the chairman of 

the meeting. 

 

i Only one person is permitted to speak at a time. If more than one person wants 

to speak, the chairman of the meeting shall direct the order of speaking. 

 

j Photographing, recording, broadcasting or transmitting the proceedings of 

a meeting by any means is permitted. See also Madeley Parish Council media 

Policy for conduct at meetings. 

 

k The press shall be provided with reasonable facilities for the taking of their 

report of all or part of a meeting at which they are entitled to be present. 

  

 

l Subject to a meeting being quorate, all questions at a meeting shall be 

decided by a majority of the councillors or councillors with voting rights 

present and voting.  

m The chairman of a meeting may give an original vote on any matter put to 

the vote, and in the case of an equality of votes may exercise his casting 

vote whether or not he gave an original vote. 

. 

 

 

n Unless standing orders provide otherwise, voting on a question shall be by 

a show of hands. At the request of a councillor, the voting on any question 

shall be recorded so as to show whether each councillor present and 



 

voting gave his vote for or against that question. Such a request shall be 

made before moving on to the next item of business on the agenda. 

 

o The minutes of a meeting shall include an accurate record of the following: 

i. the time and place of the meeting;  

ii. the names of councillors present and absent;  

iii. interests that have been declared by councillors and non-councillors with 

voting rights; 

iv. whether a councillor or non-councillor with voting rights left the meeting 

when matters that they held interests in were being considered; 

v. if there was a public participation session; and  

vi. the resolutions made. 

 

p A councillor or a non-councillor with voting rights who has a disclosable 

pecuniary interest or another interest as set out in the council’s code of 

conduct in a matter being considered at a meeting is subject to statutory 

limitations or restrictions under the code on his right to participate and 

vote on that matter. 

 

q No business may be transacted at a meeting unless at least one-third of 

the whole number of members of the council are present and in no case 

shall the quorum of a meeting be less than three. 

 

 

r If a meeting is or becomes inquorate no business shall be transacted and 

the meeting shall be closed. The business on the agenda for the meeting shall 

be adjourned to another meeting.  

 

s A meeting shall not exceed a period of 2.5 hours. 

 

 

Please note that items in Standing Orders and marked in bold are statutory 

requirements. 
Committees and sub-committees 

 

a Unless the council determines otherwise, a committee may appoint a sub-

committee whose terms of reference and members shall be determined by the 

committee. 

 

b The members of a committee may include non-councillors unless it is a 

committee which regulates and controls the finances of the council. 

 

c Unless the council determines otherwise, all the members of an advisory 

committee and a sub-committee of the advisory committee may be non-



 

councillors. 

 

d The council may appoint standing committees or other committees as may be 

necessary, and: 

 

i. shall determine their terms of reference; 

ii. shall determine the number and time of the ordinary meetings of a standing 

committee up until the date of the next annual meeting of full council; 

iii. shall permit a committee, other than in respect of the ordinary meetings of a 

committee, to determine the number and time of its meetings; 

iv. shall, subject to standing orders 4(b) and (c) above, appoint and determine the 

terms of office of members of such a committee; 

v. may, subject to standing orders 4(b) and (c) above, appoint and determine the 

terms of office of the substitute members to a committee whose role is to replace 

the ordinary members at a meeting of a committee if the ordinary members of 

the committee confirm to the Proper Officer 3 days before the meeting that they 

are unable to attend; 

vi. shall, after it has appointed the members of a standing committee, appoint the 

chairman of the standing committee; 

vii. shall permit a committee other than a standing committee, to appoint its own 

chairman at the first meeting of the committee;  

viii. shall determine the place, notice requirements and quorum for a meeting of a 

committee and a sub-committee which shall be no less than three; 

ix. shall determine if the public may participate at a meeting of a committee; 

x. shall determine if the public and press are permitted to attend the meetings of a 
sub-committee and also the advance public notice requirements, if any, required 
for the meetings of a sub-committee;  

 

xi. shall determine if the public may participate at a meeting of a sub-committee that 

they are permitted to attend; and 

xii. May dissolve a committee. 

 


